Proforma for maintaining Child Care Leave Account

Period of Child Care Leave

Taken

Balance of Child Care Leave

Taken

From

To

Balance

Date

1

2

3

3

Signature and designation of the
Certifying Officer
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The Head of the office shall ensure that the availement of Child Care leave to an employee will
not affect the functioning of the office for which necessary orders depending upon the
circumstances of the office may be issued.
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